Main-Events for Show Management V 5.3.*

How to send results to the ESNZ

The purpose of this document is to explain the procedure in Main-Events software to export results to
the ESNZ in a digital form as a spreadsheet so that it can be directly imported into the ESNZ results
database — thereby eliminating double up on data entry and data entry errors.

The most important thing is to keep your Main-Events program up to date!

Upgrade to latest version

First step is to make sure you are up to date with the most current version of the Main-Events software
as this will contain the latest grades you need to assign to your classes.

If you are a registered user of the software, you will have been instructed to register as a user for the
www.main-events.com website. It is free.

If you need instructions on how to do this, please email for detailed instructions.

Once your user name and login have been activated by the Main-Events staff, you should will be given
the Event Code to use under Jump to Event (as below) which is the Main-Events Secretaries page
where you can download information on the latest upgrade as well as download the latest upgrade.
Click on GO to go to that page.
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Mainkvents #

www.main-events.com

Administration |2 le

Home | Events My Main-Events | Contact Us

Events

Filter Jump to Event

Search text: Event Caode: |MESD01
Region: |-- All Regions -- o @
Event Type: — All Fyent Tvnes - w

Make sure you click on the (gold star) Favourite near the top right of the details so that this event
page becomes one of your favourites and is more easily accessible from your MY MAIN-EVENTS

page.
Events » Main-Events Secretaries
Main-Events Secretaries Event code: MES0M
When: Mon 10 Jan 50
Mewys and upgrades for those shows using Main-Events Software. Where: Masterton
Wit arsps
Who: Achieve-IT Ltd tia Main-Events

Software

¢ Favourite 4 Email [Ef Share

You will be prompted to tick YES that you want to receive news and updates from this event by email.
By ticking yes, any time a new upgrade is available or documentation on how to do things, you will
receive and email telling you about it and providing a link for you to check it out.

Be sure to click on the green button SAVE to complete the process.
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Add Event to Favourites

@

Add to Favourites Options

Whenyou add an event to wour favourites itwill appear in your Ty Main-Events' section. It's an easyway to keep track of all the
events yau are interested in.

Ifyau tick the hox below you may receive updates fram this event. This could include stuff like newes items being posted, new
documents ready for download and more goodies as this site grows.

Davyau wantto receive updates and news fram this event by email?

D em

Once you are in the Main-Events for Secretaries page, click on the Downloads tab to see what is
currently available in terms of upgrades.

Details Hews Downloads Classes My Entries Videos Contact Admins

Downloads E,add download

Date Title Description Type File type File size Link wWH ACT

2r022011  Upgrade By fixes and new improved functionaliy. Cther [ PDF 4262 kB g download 16 e @
documentation for
Y2210

27022011 Latest Uparade Cpen this PDF document and then click on linkto - Other = PDF 2479 kB g dowwnload 43 & 9)
Wersion3.2.10 dovynload new program.

11022011 ESMZ Showjumping  Use this in your documentation; or cut and Other Unknowen 98512 g dovwvnload 12 & @
Banner resize for use within Main-Everts as a banner kB

The latest upgrade will be near the top. We strongly advise that you download and read the Upgrade
Documentation for the latest version by clicking on the download link shown on the right.

To download the Latest Upgrade, you open the PDF document by clicking on the download link on
the right. A PDF document with instructions How to upgrade your Main-Events Program will open
similar to the following — look for the link to download the actual upgrade. You may get a warning
about possible dangers, but this pdf is a safe download for you.

How to upgrade your Main-Events Program
Version 5.2.10 - Mar 1, 2011

Make sure the Main-Events software isn’t running on your machine. Click on the following link

http://www.main-events.co.nz/downloads/Upgrade Main-Events Shows V35210.exe

A small WinZip Self-Extractor window will open. You will then
be prompted to SAVE or RUN. Choose RUN if you can - you

WinZip Self-Extractor - Upgrade_Main-Fvents_S... E]

= s AT AT o " - L = e o - - Tounzip all fies hthis saf-extractar file 1o the

will have to answer a question about this being a trusted source e o) BB 0o M R

to which you say YES you trust this site. Run Wi
you say YES T

. . - . iAW ain-E vent Erowze... Cloza

The program will open a small window similar to the following

— click on UNZIP and then when the 4 files are unzipped

successfully with a message to that effect, click on OK and then

CLOSE.

The upgrade will only replace your program file (c:\Main-Events\Main-EventsProg.mde) and the
demodata.mdb file that is installed when you first use the program. It does not touch your existing data
file.

To download the new version

1. Close the Main-Events program and when prompted make a backup of your data.
2. Open (download) the Upgrade Instructions from the Downloads tab of the Main-Events Secretaries
page as outlined previously.
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3. Read and follow the instructions given.

4. Once you have unzipped the new program file (usually 4 files) successfully, close out of the Winzip
program and open Main-Events the usual way.

5. Remember — you will be linked to demodata when you first open the new program so you will have
to swap back to your Real Data the usual way.

6. Itis always a good idea to make sure that the new version listed in small print just under the heading
on your main menu page matches the download you have done. If it doesn't, it may be that you had
the program open when you did the unzip.

g
Main-Events

www.main-events.com

Show Management for Professionals

Yersion 5.2.10 - March 2011

ESNZ official grades

The ESNZ official grades are always updated in the newest version of the software. They do not
update automatically as the grades are stored with your data file and therefore is not touched by an
upgrade.

You will need to be on the Standard or Professional version menu to setup the grades (not First
Steps).

Import grades to start

1. Goto SETUP > SECTIONS and then Grades/Levels as shown below.

@ setup | I T T O I . | ‘* = @l >
EventDetails| Sections | Conditions | Classinfo  Letters Trophies | Next Show | DataLinks | e @ @‘ @‘8? -
Sections/Event Types & all EventTwpe [ <] I ShowInactive?
4Home P EventTypes P Sections P Circuits’Qualifiers P Grades/Levels P Quick Reports
Grade of Competition - optional » Import Now The:
Section Link Used i s Inactive? [TICKf NOT USEDI  Set LINK ID
P| Showdumping -] 5J- 6 'ear Old, Ad O 2 gl Equestrian 2
Shaow Jumping =] 8J - Training Pony, A2 O =) Equestrian 3
Show Jumping 5= S5J- Pony Grand Prix, A3 O 4 SJ Equestrian 4
Show Jumping - | SJ- Junior Rider, AS m 5 SJ Equestian 5
Show Jumping j 5J- Pony Grand Prix, Table C O B 8J Equestian ]
Shaow Jumping =] 8- Open Pony, AG O 8 =) Equestrian 8
Show Jurping = 8- Open Pony, A2 O 2] 5J Equestian g
Show Jumping | 5J-A5 O 10 =) Equestiian 10
Show Jumping j 5J- Open Horse, Six Bar O Azt SJ Equestian 1"

2. If your Grades/Levels screen does not show the same codes as above, we suggest you delete
your existing codes and then click on X from the dark blue band.

To delete all codes, click on the record selector on the far left where the black triangle shows
and holding down your left mouse button, drag down to the end of the list so they all go black.
Then click the Delete key on your keyboard.

3. You will be prompted for what event types to bring in — eg enter DR for dressage or S for
showjumping and show hunters, or SJ for just showjumping etc. Or leave blank to add them all
to the list.
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Section Link Used in sec nes i TICKGEWOT USED!  SetLiMk D Grade Abbrev.

ShowJumping - | SJ- Open Horse, A3 O 34 5J
Show Jumping j 5J- 5 %ear Old, A3 O 36 gJ
Show Jumping j SJ-World Cup, Table & O a7 al
N j 5SH- Open, Equitation - Pony Rider | 265 SH
| SH- Open, High Points - CatA O 267 SH

1 Cross Country
| | ey SH- Open, High Points - Cat B 0O 8  sH
Show Jurnping SH - Open, High Points - Cat O  za@ SH
j SH- Open, Welcome Hunter O 74 SH

Check through the list deleting any that you don’t want and updating the Section link on the left
if needed. The program will select the section where your Section abbreviation matches the
Grade Abbreviation as imported. If there is no match, it leaves it blank and you can manually
make the adjustment.

Add in new grades

5.

Once you have done this first major import, if there are other grades added by ESNZ with future
upgrades, you can leave the existing codes in place and click on NI again which will add
new ones to the bottom of the list.

You can also manually add in new codes to the bottom of the list by typing the information in and
including the specific code under Set Link ID allocated by the ESNZ for that code. The Set Link
ID is the Event ID you will see under the export file created for each class. These should not be
changed.

Import Circuits/Qualifiers

This is essentially the same process as importing Grades/Levels and is important so that class lists on
www.main-events.com will link through to the ESNZ web page that displays the most current rankings

for that type of class.

We advise that you also start by deleting what you have there from an older version of the software (V

5.1 or earlier) and then clicking on [ ) 1mport Now NS program will import all the qualifiers — you can
delete those that are not appropriate for your sport.

[ [ Money | ciasses | Ppeople | Horses | Results | G e FRIE ) 2
iy EventDelaiIs| Sections | Conditions | Class Info Letters Trophies | Mext Show | Data Links ||| =@ ﬁ;’

Sections/Event Types o All  Event Type [=] [ Show Inactive?

4Home P Event Types » Sections p Circuits/Qualifiers } Grades/Levels » Online Entry } Quick Reports

Circuits/Competition Qualifiers b Import Now These are to match the official ESNZ o

USED? Abbrev Label to appear on web page (name) Set LINKID  Link to web page (copy and paste the URL address frc

BYR NZ Show Jumping Series Results hitpiwww.nzequestrian.org.nziAicle. aspx?ID=3404 2
Send Results to:  ESNZ
Conditions/Descr:  Series for 6 year old horses. Must check NZIP identitification page for 3 generations of pedigree.

»

TY MZ Show Jumping Series Results hitpiiwww.nzequestrian.org.nzificle. aspx?ID=3404 3
Send Results to: |

Conditions/Descr.  Showinmnina

It appears on the heading for the class list as follows under See Also so that a rider can click on the
link NZ Show Jumping Series Leaderboard and it will take them to the ESNZ website and
appropriate page:

Class 31 - WVERQUANTEL Amateur Championships Article 238.2.2 -1.10 - 1.20m

Sat 29 Jan 2011 - Global Performance Horses Ring 1

Entry lists displayed below are subjectto change unless resulis have heen confirmed.

INTERIM RESLILTS - subject to change.

Sponsor FIP MCCARROLL -

Special Conditions Dirarer orcler beseer
See Also MI Show Jumping Series Leaderhoard for
s BiLD HELD [E3Een ERE Huhy D (ERmIEier Pl Elim? Final score Sc(f} Sc(2) Se(d) $PM  Hotes
il 1 100 Biack Again Williams, Jeanette a u] o o a $0.00 23
al 2 134 Meershbrooke Je Suis Cameron, Laine 1] u] 1] 1] o $0.00 1]
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If you are running a local area series, you can set up your own here and then enter the link address so
and appropriate label or description so that a rider clicking on your link would go back to your page.

Allocate grades to each class

Once you have the Grades/Levels and the

Circuits/Qualifiers information in place under
SETUP, you then ensure that all graded classes

are assigned the correct grade and where

appropriate the circuit they are involved with.

You can do this under CLASSES > CLASS
DETAILS in the area labeled Grading/Levels as
shown on the right by selecting from the drop lists.

IMPORTANT — you must also specify the

Height/Distance for showjumping and showhunter
fences. Set it to the highest of fences in the class
(eg 1.20 for 1.20 metre) or where the highest fence
is specified as 1.10m to 1.20m — then enter the

average height eg 1.15.

CEUMM] Money | Classes | People | Horses | K

Wb Upluad| Statistics Mametags To Do List Backups | Spr
o All g Specific J&d|| Find: |

P Class Details b Resi
17 - Amateur Rider - 1.10 - 1.20M A5 (Art 238

&

Classes

b Notes

4Home b Quick Entry

| Class Ho:  [iEl Amateur Rider - 1.10 - 1.20M AS (Art 238 2.2)

17 Location McDonalds Family Restaurant Rin_- | Section: St
Start Date: 17 Dec 10 Time: 8:00 &AM SubHar [

[ ;
Ty | RSO Werquantel Quick
3 Grading/Levels Entry
Results Court for Grading? ¥ SJ - Amateur Rider, 5 - | Scory
Revd? Height Distance: 1.20 ~| HP? H ||| Othes
Ertries: CircuitiQusiit?  hrerquantel Amateur Rider ||| Resu

AN

DO NOT type in the m for metre. The Height/Distance for exporting to the ESNZ database should be

numeric only.

You can also enter and check grades once your classes are set up from RESULTS > EXPORT >
Check Clases option. This is provided as a last minute check for the export routine to make sure you
have all up to date — but is also a quick way to get the grades and circuits into place from one screen.

ﬁ CLUOMN| Money | Classes || People | Horses | Resuts | admin [ other K

Results | Export Tests Scoring

Export Results

specific

Leader Bds

Eventing

[Equestrian Sport MZ K

BatchiLate |

T

Contact the support
your format is not h

Include unplaced entries?

4Home » Select Classes » Check Classes

Check Grades and Levels fs

ation

» Check Results

» Generate

Export b Email File » Quick Reports

Allow adding of classes for BYPASS R
Heiahti

140

5l -] 14 voung Rider Championship - 1.35m-1. 17012110 5J- roung Rider, A5+ | voung Rider O
2J | 28 Taupa Grand Prix 1812110 SJ-world Cup, A3~ | World Cup -] 168 LY IC]
84 -] 18 ProAmPRider- a5 (A 238.2.3) 1712010 SJ- FraAm, A5 | Professional Amateur Rid ~ | 0o
54 =] 26 PonyGrand Pric- 1.25-1.35M AS (A2 18012010 5J- Pony Grand Prix, A = | Pary Grand Priz [ 0o
aJ =] 5  Junior Rider (Including Jre) 1.20-1.30M 1612110 8J - Junior Rider, A5~ | Junior Rider ~]130 0o
5J =] 27 1 StarGrand Prix- 1.35-1.45M A5 (At 2 18012110 5J- Harse Grand Prix, ~| Horse Grand Prix 145 OO
= =l 17 Amateur Rider- 1.10-1.20M AS (At 23 17412110 5 - Amateur Rider, A5+ | Amateur Rider =120 b
L4EY | 28 7earOldSeries-1.25m - 1.38mAS ¢ 1812010 S1-7vearOld, A5 x| 7vr Old| Age Series |38 0o
=n =l an R waar nld Sariae - 140t TRm adiad A7dn Moo B voar Ald ad wl & ve Al s Cenndine oo = 14 78 MM

You should fill in the three columns as appropriate - Official Grade,Official Circuit Qualifier and the
Height/Distance. Distance is used for endurance and eventing. If your show has a lot of other

classes not related to ESNZ or equestrian sport, you may want to use the option P Select Classes zjong
the menu line to focus on only those classes needed.

What are the grades?

You may have to ask a judge or other committee member for help if you can’t work out what grades
are to be associated with a class. We suggest that you make sure for next show that the grade is

obvious in the class title.

The following showjumping grades were given to us by Fiona Bentley from the ESNZ which should
help translate those “article” classes that don’t say A1 or A5 etc.

2381.1 - A1
238.1.2 - AM3
2381.3 - AM 4
2382.1 - A2
23822 - AM5

238 2.3 — A6

239 Table C
27451 — like an A1
274 5.2 — like an A3
274 5.3 — like an A5
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Import ESNZ data files

As part of the digital export routine, the Main-Events program can check horse and rider registrations
as you enter them into the system. This helps with accuracy of data input so that when you do export
the results they will be more accurate.

It also highlights lapsed registrations and memberships for you to action.
This area requires you to be on the email list to receive the horses.xIs and riders.xls files from the

ESNZ which are sent out every two weeks during the show season. If you do not receive these emails,
contact emma@nzequestrian.org.nz for details.

Import Horse & Rider Registration info

Every time you upgrade your Main-Events software, you will be expected to upload the horses and
riders registrations files again. These files are not included with the software as they need to be as up
to date as possible.

Once you receive your email with the riders and horses spreadsheets attached, save them to a
location where you will know where they are. Newer versions can be saved to replace existing copies.

From: Fesults To:
Subject: Haorse & Rider Data - 255202011

&

horses.xls (1.37 MB)
Dear Secretary, f
3 Riders s (7073 KB)

Please find attached the latest Horse and Rider data files.

Save Attachments. ..

Kind regards,
Emma

| would suggest that you save the files to your Desktop to make @rowse for Folder PIX
them easy to find. It doesn’t matter to Main-Events where you
save them, but to be on the safe side, save them to the same

place each time and choose YES to overwrite existing copies.

Select a Folder bo save attachments into:

I} My Documents
= _J My Computer
J4 3% Floppy (A:)
[z} Local Disk (Cr)
{3) _ATC Database
) _Backups

In this way you can ensure you are not importing older files by
mistake.

Importing the spreadsheets in Main-Events
1. Goto OTHER > IMPORT DATA > Software Specific.

e O T 0 N T OO ST o8 (2 _
Modules [Takeaway (+) Stabling (+) | Reports (+) DC(+) |DataQueries| ImportData | Export Data | ML @ ¥ ".'J ﬁ%

[l HIDE existing records? (]

Import Data - copy from XLS and paste

4Home b Software Specific

P Customers/Members (XLS) } Class Setup (XLS) » Horse Reg. » Riders Reg.

Importing Data from other applications

The ESNZ email out a regular data file of all current memberships
during the season - usually called RIDERS.XLS. You can use the copy
and paste option above RIDER REG for other organisations.

Import 4 RIDER | CLASSES info for EFA
This format is specific to EFA Victoria's requirements. This should only
be done ONCE with each lot of new customers and their horses.

lgl Import now?

Import HORSE REGISTRATIONS from ESNZ Find Horses.xs file:
The ESNZ email out a regular data file of all current horse registrations C:\_Server\Main-Event Clients\Horses.xls [ DELETE existing registration tables
during the season - usually called HORSES.XLS. You can use the copy and
paste option above HORSE REG for other organisations. I Import Horse Registrations I If you DON'T want to check
registrations as you process
Import HORSE BRIDLE/ID NUMBERS from ESNZ Find ESNZIDNumbers.xls file: entries, then CLICK ABOVE. You can
The ESNZ email out a regular data file of all current horse registrations (=] reimport members and horses files
during the season - usually called ESNZIDNUMBERS.XLS which will update hecking
the HORSE REGISTRATION FILE (2 above). —— ists.
Import RIDER/MEMBERSHIP info from ESNZ =

Import Riders/Classes

From Import 2 — Horse Registrations form ESNZ, use the small browse button on the right to
find the file to import. Navigate through to where you saved the Horses.xls file and click on it. It
will then appear in the text box as shown and a small window will open asking if you want to

6
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import now. Click on Yes.

3. Repeat the same step for Import 2 — Horse Bridge/ID Numbers from ESNZ looking for the
ESNZIDNumbers.xls file. You do this AFTER you have imported the Horses file above!

4. Repeat the same step for Import 3 — Rider/Membership info
from ESNZ looking for the Riders.xls file. If you receive an Enter
Parameter Value message similar to the following, it means that a | imptembersTmp.Area
column of data has not been labeled to exactly match the import |
specifications. This does not stop the import procedure but the
column specified will not have any data in it. Just click on OK. ok | concal |

Enter, Parameter Yalue E|

5. Once you have finished, it is always a good idea to just check that the data does look as you
would expect it under the Horses Reg and the Riders Reg. This shows you the raw data as
imported but it is NOT the area you use to check registrations. This is done elsewhere.

Modules | Laptop (+) | Stabling (+) | Reports (+) | DC(+) _|Data Queries| Import Data | Export Data | K

Import Data - copy from XLS and paste HIDE existing records? 0 Contact the support desk

your format is not here.

4Home b Software Specific b Customers/Members (XLS) b Class Setup (XLS) » Horse Reg. | # Riders Reg.

Horse ID__ | Horse Mame | Foaling Date | Horse Colour | Horse Gender | Horse Height [ FEI Mumber [FEI Expiry Datg Horse Registrat] Expiry D
» 3061/ PIMNOT NOIR 1/08/1981 Black Gelding 1235 (blank) (blank) Pony 2410r
4112 SPLASH 10841993 Skewbald Iare 1465 (hlank] (blank) Pony 1411
AZ3FATTRFYA 1MAAGRA Chastat Mare 145 &l thlank) fhlank) Prnv 49y

Checking registration when entering data

Once the horse and rider information has been loaded into the Main-Events system from the two
spreadsheet files sent out by the ESNZ, the program is ready to check entries as you put them in.

Tick the option to check registrations automatically

As Main-Events caters for more than just equestrian, you don’t always need to check for registrations.
There is a default you can turn off or on when checking registrations. This is under the SETUP >
EVENT DETAILS > Set Defaults.

To have the program automatically check registrations as you enter data, you must turn this ON by
ticking the option YES — | have loaded the registration details under Do you want to check
registrations automatically?

Do you want to check registrations automatically? Your default printer is set to
T Mo Yes-1haveloadedthe registration detals  Load now ... Brother MFC-7340 Printer

Horses

Once the option above is turned on, when you enter a horse into the

system and enter a numeric value in the registration column as Show Finieh Date: \Doet
follows, the program will automatically check that the horse and Ertrioe Closs M;: Dot Shojdays
registration match and that the registration does not expire before

the end date of your show.

Show Start Date: 16-Dec-10
i

The end date of your show is as set up for the Show Finish Date under SETUP > EVENT DETAILS >
Show Details (above right). It is important to the checking routines that this date is correct!

Enter the horse name and then enter the registration number. SWAP VIEW..  HorsePony  Team entry
Press <ENTER> or <TAB> to move to the next column for Back 4 Close _Erir y egeien
No. If the number turns red, it means there is a problem. il b

Tiger Tale Ls

Check the sticker again for the name and the registration number to make sure you did not make a
data entry error. Make the correction and press <ENTER> or <TAB> through to the Bk No column
again. If it turns blue then all is well. If it is still red, you should double click on the horse’s name
(Tiger Tale LS) to open the Entry Details window which will show you the registration expiry date. If
this is highlighted in red, it shows the horse’s registration will run out before the end of your show.

7



You will also notice in

red dOWﬂ on the |OW€I’ Entry Details p Save and Close p Re-check Registration n last updated:  05-Mar-11

part of the screen, the Tiger Tale Ls [ 228484 A, [BackMumber [ 0 3997 [ whssc

d|SC|pI|neS that the Registration: Reg. expires: 26/02:2011 Record rumber 3937

horse is listed for. Eniry Type: - | Dateofbith: 2471272004 Enty Received 5/03/20711
Clglama Hurley. Kate j Entry Confirmed:

In the example shown, BT 2l Eny Soratched No

the hOI’SG |S Only StablmgzﬁAccom: General j Entry Fees:

registered for o Pice Honey:

Showjumping (SJ PR Details (2] Registration not current

Yes). Also on the far

. . . Shrt Profile

right in red will be the 285 chars:

reason the registration

has been highlighted IR 1S 8 e B

as |ncorrect Leaderbaard [1]: [2}: [3):

Main-Events for Show Management V 5.3.*

& frmEntries_Specific : Form

The reasons will be one of the following:
Registration not current  which means that the horse and number are correct but their registration
will have expired or is due to expire.

means that either the horse name does not exist in the data file and/or

the registration number is not correct for the horse’s name.

Entry name does not match Reg. number which means the registration number does exist in
the database, but not with the associated horse name. This can often be
the case where a prefix has been added to a horse’s name in which case
you ignore the message.

Registration not found

To find a registration

All too often the rider will enter a new horse without stickers — “they are in the mail” or you may accept
an entry by email and it comes without the registration number. At any stage, you can use the Entry
Details area to find the registration number.

[{: frmEntries_Specific b
E ntry Details } Save and Close } Re-check Registration ration lazt updated: 12-Aug-12
£ Tiger Tale LS 0 w2 O] wDiScr
Fiegistration: Feg. expires: Fecord rumber. 302
Entry Type: El Date of birth: Entry Received: 13/08/2012
Customer: Hourigan, Katie Iz‘ Entry Confirmed:
Competitor: Iz‘ Entry Scratched: No
Horse Name - |Horse Il - | Expiry Date - |[ESNZIDNum - —
Cheleken Tigerlily 223820 6/01/2011
EASY TIGER 26757 19/02/2012 2917
Erinskay Tiger Wood 29220 16/11/2011 3264
Get'em Tiger 293502 5/10/2012 3336
GREY TIGER 26251 1/12/2010
Lysnars Miss Tigerlily 228199 13/01/2011
Meersbrooke Tigermot 227933 27f11/2012 4788
' Tease Me Tiger 225392 20/12/2011 4261
Timer Coir LT AN9ACE aalnnfania ADDA =
Record: M 1of14 LT ’ | Search
Leaderboard [1: [2]: [3):

Click on the small button Lzl with the binoculars and arrow just to the right of the horse’s registration
number. The program will then bring up a list of horses that are possible matches for the first five
letters of the horses name and the registration number. So in this case, the list shows all horses with
Tiger in the name.

From there it is usually a simple process to try and match the first 5 letters in the horse’s name. You
can then copy the registration number using the right mouse button short cut menu to copy the Horse
ID and paste it into the appropriate area on the Entry Details screen. Or you can change the horse
name to suit.
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Don’t forget to then click on to update the information on registration expiry
dates etc. for the horse.

If you want to search on any other combination of letters (eg Tale instead of Tiger) then change the

horse name to show the 5 letters of what you want to search for so they are the first 5 characters of
the horse name on display. Make sure you fix up the name afterwards!

Riders

When entering a rider for the first time, you enter their last
name followed by comma and space and then their first

5| Competitors Profile Pop-Ups

name. At this stage, you are prompted to open the small Add Competitor Profile imported

to Competitors screen. Save & Close 05 Mar11
First M ame: Fupert

Enter their membership number, and if both the rider’s name Last Name: Vallance

and membership number match, the program will then display Mem Mumber 158085 ®, | Ewpies  3112/2099

their expiry date, area, membership type and if appropriate Grade/Mem Tent~ Life Membership DOE:

their date of birth (for Junior and Young riders) - similar to on Regionféres:  Waiiarapd

the right.

As with horses, if you have the rider’s name but not their SenHEtbUR

membership number, you can click on the small button with '

the binoculars and arrow to bring up a list of riders with the
same last name. Highlight the number you want and then click with your right mouse button to copy
the number and then paste into the appropriate space.

Click on the binoculars again to close the membership list. Notice the date you last uploaded a new
horse and rider registration file is displayed in the top right of the Rider’s popup. This helps to make
sure you are working with current data.

IMPORTANT - expired members are not part of the ESNZ export file

Please note that members who are not up to date are not included in the ESNZ data file. This means
you will not find them if you look for them!

Checking registrations all at once

As you are processing data, you will find horses and riders who are not up to date. Often they will tell
you they are currently with the ESNZ being processed.

Carry on entering horse and rider information based on what you have as just before the show, you
can use the latest import files to do a once over the whole lot of horses and/or riders at once to
highlight those that are still not current. At this stage you can then do searches for matching names etc
from this one area.

This is done through the HORSES > REGISTRATION area where you can check both horse and
member status.

Check Registrations of EntriesiHorses (if imported!) } Re.check Registrations P Find Registration for blank Reg. Numbers|
Entry Reg. # Type F q S
A P Ninja 230745 1EQ -] #0000 31-Jan-12 DR /EV/SH Yesi5J YesiEN
A Pint Of Guinness 230548 1EQ j 3000 24-Dec-11 DR Preliminary Annual Startf EV Graded Horgel SH Y
AB Salute 223986 1EQ -] 30.00  14-Sep-11 DRIEVISH /S Yes EN
Abenaki Chisf 30131 1EQ -] 31-Jan-12 DRYEV/SHISJ YeslEN
About Now 222920 1EQ - 3000 30-Jan-10 DR /EVISHISJ/EN Fiegistration not current
Abundant Spirit 229141 1EQ - $40.00 26-Aug-11 DR Preliminary Annual Startf EV/ SH/ 5J/EN
Achilles 21728 1EQ -] 32300 05-Mow11 DRIEVISH Yesf SJIEN
Achilligg Il 220642 1Ea -] 36200 16-Apr-11 DR fEV Mon-Graded Horses SH Yesf 5. Yes/ EN
Air Hill Bambi 230043 1EQ - $000  02-Mov-11  DRIEV/SHI B Yes EN
Air Hill Brownie Points 225582 1EQ - $15.00  20-Aug-11  DREVISH /8] Yes EN
Air Hill Myka 24425 1EQ =] #2000 13-0ct11 DRIEVISHISJ YesEN
Air Hill Squaw Valley 28637 1EG =] 320000 12-0ct11  DRIEV/SH Yesi SJYesiEN
M | Alchemist 20769 1EQ -] 18-Mowv-10 DR FEVISHIBJIEN Registration nat current
Alexander Bay 26603 1EQ - $2000  18-Jan-12 DRIEVISH /8] Yes EN
All Knight 24414 1EQ -] 12-Mow-10  DRVEV/ISH/SJIEN Reqistration not curment |
Alanzo's Katmandu 229367 1EQ j 17400 14-Sep-11  DR7EV Mon-Graded Horsef SH T 5J Yes/ EN Entry name does not match Reg. WI_C
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Horses

This will show all horses entered in your show (or the Main-Events database if you kept all horses

during a rollover). Click on so that the program moves through all horse records
in view, checks the registration and then updates the Expiry Dates and Registration type.

You will see in red any warnings about the registrations. By sorting A to Z (ascending) on the expiry
date column, you will see in red which are the issues. Click into the column and use the AZ button
from the toolbar or right mouse click and choose AZ sort from the shortcut menu that appears.

If you are doing this check after the show, you will notice there is a column showing the Prize Money
won. Where time is of the essence in preparing data for export to the ESNZ, focus on those that won
prize money!

There is also an option to have the program check horses without a registration number and if there is
a horse in the ESNZ file with the exact same name, it will add in their registration number — but ONLY

if the registration number is currently blank.

Click on

Riders

P Find Registration for blank Reg. Humbers near the tOp of the form.

As with the horses, this will show all riders and handlers involved in your show — or all if you chose to
keep all riders during a rollover. We advise however that you do not do this — it is a better check to

have to enter these each time.

Check Rider/Competitors Registration

P Re-check Registrations

; Firzt Manne Mermbership Mum  Expir
Qskolkov-schneider Greta 230604 1210152012 Wiellington
Aplin Rehecca 230458 200 252011 Junior Competitor - Central Districts
Kingswell Liarn 230359 2122011 Junior Competitar - Central Districts
Meal Brigitte 230278 241152011 Junior Competitor - Wellington
Scholes Alex 230137 101152011 Junior Competitor Wellington
Scholes Helena 230126 101152011 Junior Competitor  Wellington
Anthony Rehecca 230124 1061152011 Junior Competitor - Central Districts
Scott Sophie 229888 281052011 Junior Competitor - Wellington
Knight Frankie 2298593 1941052011 Junior Competitor - Wellington
Clark Laura 229858 1501052011 Senior Competitor  Central Districts
P | Mcpake Ay 22881 141052011 Junior Competitor - Wellington
Srnith Sinead 229565 2Tarzonm Junior Competitor - Central Districts
Goggin Jessie 229278 121052011 Junior Competitor  Wellington
N Bills Caitlin 229240 B/0S2011 Junior Competitor - Central Districts
d harriott Emily 2287949 25/0652011 Junior Competitor  Central Districts
Freeman Christie 228411 160252012 Senior Competitor  Wellington
Q'Connar Jessica 228345 4/0272012 WWairarapa
Keen Kylie 228127 2322011 Wairarapa
Johnson Liana 227540
Birown Courtney 227498 1941052011 Junior Competitor - Central Districts

As with horses, you should recheck registrations with each new import and as a final check before
your show and afterwards. Again there is also an option to retrieve membership numbers from the
ESNZ data that are currently blank and are an exact match for the first and last name.

Popup View

If you are working through your horses and riders lists trying to find registration or membership
numbers, the program has a popup feature that makes it easier for you to find what you are looking
for.

If you are working with horses, the horse list pops up and if working with riders, it is the riders list
popup that appears.

10
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Check Registrations of Entries/Horses (if importedl)

Ertry Reg. # Type $Ft Enter Parameter, ¥alue

Superstar || 15379 1EQ | | erter part of name:
¥ | Cortaflex Swinger 1EQ -]
= |cnrtaﬂex|
Belrmont Astranormical 16473 1EQ -]
Sweet Pea 169885 1EQ | [ o ] concn
Llangollan 18045 1EQ -] e
e aAmme A 1 AR Fae Aa e

To use this feature, click on the » PoP-uP ¥iew fom the menu line. You will be asked for part of the
name to search. In our example, we are looking for Cortaflex Swinger’s registration so have entered
Cortaflex when prompted above (it is not case sensitive) and the following list (below) will appear on
the right hand side as a popup window you can move around to suit.

4 Home b Horses b Riders b Import Data P Pop-up View } Rider Lookup }» Quick Reports

Check Registrations of Entries/Horses (if imported?) b p E frmPopupHorseReg : Form

Eriry Reg. # Type 8 5 | | HorseMame [ Horse ID|Registration Exg|
Superstar |l 15379 1EQ -] 39500 39-Jul11 DR Prelimingl | Cortaflex Billistic 27611 09-Sep-11

¥ Cortaflex Swinger 1EQ -] $12000 29-5ep-11 DR/ EY/ SH J— Cortaflex Brainy G 230204 17-Mov-11 :
Belmont Astranomical 16473 1EQ -] 18-Nowi1 DR JEV Grad— gz:zgz: E‘“e';‘;;'sm TV ;3;322 EEE;E i
Sweet Pea 16555 1EQ -]  $000 20Feb-12 DRJEYISHE™| Conaflew Dejavy MH 20REAR 18-0ct-11 |
Llangollan 18045 1EQ -] 19-0ct11 DR OpenMell |Cortaflex Double J Butler | 229450 22.Sep-11 |
Katipo 18083 180 | 28-Sep-11 DRJ/Ew/SH|| | Cortaflex Everytime 224804 30-0ct-11
"Waltstar 18463 1EQ -] 13-Dac-11 DR Open wef| | Cortaflex Finnatto 228271 22-Jan-12 [
Darange 16749 1E0 -] 600 28Jan2 DR Ev Nond—|Corteflex Flash Back 229661, D9Sep-ii
custeris o 1e0 2] 0 imoren omvavoud {Cusls M T S| 25 Dot
Chimney Cresk 18311 1EQ -| 8000 04-8ep-i1 DRJEYNor | Comaflen Purple Haze I 230866 17-Feb-12 |
Grader 19464 1EQ -] MO0 36-Fen-12 DRJEVISHY™ | Contaflex Right Royal 21763 26-0ct-11 |
Stitch In Time 19594 1EQ -] 1100 07-Mow-11 DR/EYISHY [Cortaflex Swinger 16426 29-Sep-11
Repia's Pansie 19644 1EQ -] 25-8ep-11 DR/ SH|| [Cortaflex Tipsey 28349 16-Now11 |
Space Invader 19666 1EQ -] $9500 16-Mov-11 DR /EY/SH % Cortaflex Watergate 26470 05-Dec-11 :

It is then easy to find, copy the registration into place on the left.

Be sure to recheck registrations to get the other information to appear — expiry dates and disciplines
registered for.

Rider Lookup

The rider lookup shows all riders currently registered with the ESNZ.

You can use your sort and filter buttons for example to find all riders in your area so that you can ask
them to help pick up rails or do other things on the day.

Horse Lookup

The horse lookup is a list of all horses registered with the ESNZ that you can use to find a horse if the
Popup option doesn’t work. It really is a last resort as it is a big list to work through!

What do you do about horses or riders that are not registered?

For ESNZ graded competitions, the ESNZ would expect that you not allow an unregistered horse or
rider to start at your show as it affects the insurance cover for your show.

This is something that you will need to discuss with the committee and be very clear in your own mind
as to what policy you intend to follow. By checking registrations using Main-Events and an up to date
ESNZ data file, it should be easier to find these horses and riders.

Use Report 273 - Missing Registrations/Memberships to print lists of unregistered riders and horses
for selected classes — eg select your ESNZ graded classes only.

Enter results

Enter results your usual way making sure to add in the percentage score under the Final Score
column for dressage and showhunters and any points for both.

11
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Once your results are entered into Main-Events and checked using a print out, you are ready to export
the results to the ESNZ using the new digital export format.

574 HI POINTS Junior Hunter. Max

1.00m
4 Back Sortin order Re-number from ...

| Filter for ...

@ Active Only  © Withdrawn ¢ AllEntries ¢ Duplicates | Draw Locked: [~ Total entries as fitered. 12 |

PM 1st 0 2nd/Pts 0 3rd: 0 ath: 0 Sth 0 Bth: o Fth 0 &th 0 St 0 10t 0 PMAlec $0.00
$20.00 $15.00 $12.00 $11.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00  Paid Out

Placing  $Ph ] Mo Entry Hame Tirme Elim? Final Scorels

§11.00 2 5 O O] The Big Apple - | Gordon, Freya j
3 }1200 3 0 O 125 O Guy Smiley | Topp, Geneva | 0O &7.00 0.oo
2 §1500 4 9 O 251 O)|Miss Moanatahi  ~|Warren, Jane | O &9.00 0.0o
1 f2000 B 1 0O 156 O] Kiwi Motto - | Akers, Chloe j [0 &e.00 0.00
4 50.00 0 8 [ 457 [|Benrose Versatile - | Schales, Alex - | 0O ooo o0

Export results

Go to RESULTS > EXPORT to begin the process of exporting results in the required format.

Select Classes

Moving left to right along the menu line, start by selecting the classes you want to include in your
export file. This area is the same format as choosing classes to report on in the Print Reports area of
the program.

Contact the support d4
your format is not her

4Home b Select Classes P Check Classes } Check Results b Generate Export P Email File » Quick Reports

EXpDrt Results LT e strian Spork N2 Include unplaced entries?

Back to tion
PRINT —nn e

i ber & Time  Gr?

1 DpenHorse -1.20m A5 2ph [Arl 27453 1 Annandale Ring 1 16-Dec-10 Show Jump\ng 1.20 Equestrian
2 DpenHorse - 1.30m A5 2ph (At 274 5.3 2 74 Annandale Ring 1 16-Dec-10 ez Show Jumping 1.30 Equestrian
3 ‘welcome Stakes - 1.45m A5 [t 238 2.2 3 18 Annandale Ring 1 16-Dec-10 ez Show Jumping 1.45 Equestrian
4 DpenHorse -1.10m A5 2ph (At 274 5.3 4 230 McDonalds Family B 16-Dec-10 3:00  Yes Show Jumping 1.10 Equestrian
5 Junior Rider [Including Jre] 1.20-1.30k & a 43 McDonalds Family B 16-Dec-10 Tes Show Jumping 1.30 Equestrian
5.1  Junior Rider Equitation Scores 55 6  McDonalds Family B 16-Dec-10 Mo Show Jumping 1.30 Equestrian
6 DpenHorse - 1.00m AS 2Zph [Art 274 5.3 [ 187 Ring 3 16-Dec-10 300 Yes Show Jumping 1.00 Equestrian
7 Dpen Pony - 95cm A1 2ph (At 274 5.1) 7 93 Cricklewood Horse [ 16-Dec-10 300 Yes Show Jumping 95 Equestrian
8 Dpen Pory - 1.05m A1 2ph (At 274 5.1) 8 100  Cricklewood Horse C 16-Dec-10 ez Show Jumping 1.05 Equestrian
9 Open Ponp - 1.15m A5 Zph [ait 274 5.3] 9 A1  Cicklewood Horge 0 16-Dec-10 ez Show Jumping 1.15 Equestrian
= N Fouear ald Gerdes -1 101 2R 81084 2 n 4R Arwnandale Rina 1 17-Ner1n AN Wes Shaw limninn A 198 Fanestrian

‘EI? Select the Section from the drop list (eg Show Jumping as shown above) and then TICK AS
FILTERED using the funnel with the one tick (left) to select just showjumping. You can then
select another discipline if needed.

Show Hunter Results

At this stage, all showhunter results are to be emailed through to Sandy Richmond for checking before
you submit to the ESNZ. Therefore, as a first step, you should follow these export routines selecting
just show hunter classes and then email through to Sandy. She will check the registrations and points
to ensure all is correct and will let you know of any changes required.

All other Results
These are to be emailed directly to the ESNZ — it doesn’t matter what discipline as the Grade you
linked to the class is indicative of the discipline.

Check Classes

This is provided as a last minute check for the export routine to make sure you have all up to date —
but is also a quick way to get the grades and circuits into place from one screen (see page 5). If you
come into this screen and there are no classes showing, check that you have in fact ticked classes
under Select Classes. Otherwise, you should only see the classes you have selected.

1. From the drop list at the top of the form, make sure you select Equestrian Sport NZ from the
Specific drop list as shown below. Other formats will be added to this list in future.

12
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2. The ESNZ only records horses that have placed so do not tick the Include unplaced entries.

SlelEnL

EXpOI"t ReSUItS LT TE questrian Sport NZ B| W Include unplaced entries? 533:?5::‘;?:?3::

4Home P Select Classes P Check Classes P Check Results b Generate Export P Email File P Quick Reports

ot mmmlmm

Results Export Tests Scoring Leader Bds Eventing Batch/Late |

Check Grades and Levels forSELECTED g Allow adding of classes for BYPASS R

gJ

j 14 Young Rider Championship - 1.26m-1. 17/1210 SJ- Young Rider, 85 = | Yaung Rider <140 00

gl ~| 28  Taupo Grand Prix 18112110 S-Warld Cup, A2~ World Cup ~|165 00
&l | 18 ProAmRider- A5 (A 238.2.3) 17H2010 SJ- ProAm, &5 | Professional Amateur Rid + | 0o
5J j 26 Pany Grand Prix- 1.25-1 35M A5 (Ar-2E 1812010 5J - Pony Grand Prix‘Aj Pony Grand Prix j 1.35 |
&l =] 5 Junior Rider {including Jre) 1.20-1.30M 1642110 SJ- Junior Rider, A5 =] Junior Rider ~|130 ulm
5d | 27 1 Star Grand Prix- 1.35-1.45M AS (At 2 18112110 SJ- Horse Grand Prix, =] Horse Grand Prix |1.45 ulm
gJ j 17 Amateur Rider-1.10-1.20M A4 (At 23 171210 8J - Amateur Rider, Aﬁj Amateur Rider j 1.20 |
[N -| 25  7vearOldSeries-1.25m-1.35mAS (18112010 8J-7YearOld, A5 =] 7Yt Old] Age Series -]t m |
EY T an  Ruoarald Garias 1 A0md 26em A17ad ATHA00 SR VaarAld 81wl & i e Seondine Gos <11 18 o

You should ensure the three columns for Official Grade,Official Circuit Qualifier and the
Height/Distance are filled in correctly. Distance is used for endurance and eventing.

3. Make corrections as needed before sending data off to the ESNZ.

Check results

4. Check Results gives you a chance to do last minute checks for membership and registration
data as well as whether you have recorded prize money, scores and points correctly.

Ere

Contact the support desk

[ e T T T T | 8 7

Results ‘ Export Tests Scoring Leader Bds Eventing BalchlLale‘

Export Results L1 (Tl o estrian Sport NE G| W Include unplaced entriesz o0 S0 L SO e,

4Home } Select Classes P Check Classes P Check Results ¥ Generate Export ¥ Email File P Quick Reports

Quick Results @ Allow adding vou

results for BYPASS ~
Erttry Mame

mber and Mame

J 224115

= V on

8 -| OpenPaony-1.05mA1 2ph (At 274 5. Last Spring Weal, Melanie J 074328 1 = $11.00 0
44 | Open Pony Mini Derby - 1.05m A3 Last Spring =] 224115 Weal, Melanie -] w7428 5 $1200 0 0.0t
KD Lol] e 9 Tiger Tele LS B Competitors Profile Pop-Ups L) | #2000 O oo
4 -] OpenHorse-1.10m AS 2ph (1 274 £ Kitchwa . — 1 0.0
29 j Open Horse - 1.10m A3 2ph A 238 Kitchwa 7500 0 0.0c
1 j Open Horse - 1.20m AS 2ph (A 274 £ [Kiwi Vibe SL $6000 O 0.0
26 | Pony Grand Prix- 1.25-1.35M AG (A2 Tallyho Bandit 1 e Tiger Tale LS N CETE
37 _-| Open Pony Derby-1.25m A3 Tallyho Bandit | Fesistation Feg Expies  26/02/2011 [gq5000 0 oo
] j Open Pory - 1.16m AS 2ph (A 274 6. Taonga-iti | Customer Longspiing =l 3000 0 0.00
31 -| Rookie Rider— 1.10M-1.25m Table C Caurtry Rox : izt 24272004 M3 Fysoon 00 oo
1 =] openHorse-1.20m A5 2ph (A1 274 € Larkham R R D /Y /St ves/ Sl el BN ($12000 0 oo
UNET | Great Lake Ghallenge - 2N Round - Larkharn ] [ 10000 0 oo
1 j Open Horse - 1.20m A5 2ph (At 274 £ Macavee ] §2500 0 0.0c
23 ~| OpenPony-1.06cm Tahle G (At 239) Stately Endevaur ; T §5000 O [

5. You can also double click on the Entry Name (horse) or the Competitor (rider) and a small
Popup form opens that you can use to check for registrations — click on the small binoculars and
arrow button near the upper right.

6. ltis always a good idea to check how many results are involved in your export so that you can
confirm that number in the Generate Export form.

I I B T Sl e g e P reungan

Open Horse - 1.00m A5 2ph (A 274 £ |<iwi Pappet | 223023 Kirk Morgan

Record: 4| 4 | 3 b | Mt of 463 |

Look to see how many records there are in the Results for the Selected classes on the lower left
of the screen where it will show Record 1 (or ?) of in this case 469 results. This is 469 placings
to be exported.

Generate Export

7. When happy with all the information so far, then click on Generate Export. NOTE the export will
by default include all horses and not just those with placings. This is a request of the ESNZ.

You will be prompted to answer two questions during the process.
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4Home b Select Classes b Check Classes P Check Results b Generate Export b Email File P Quick Reports

BodylD: | EventlD: | EventNumber: | EventDescription: [ Measure:  [Unitofieasure:] Scheduls
602 SYENZ EQUINE REFRODUCTION Open Horse 1.15M metre
BO3 PELORUS TRUST Open Horse 1.25M AMS metre
BO03 PELORUS TRUST Open Horse 1.25M AMS metre
162 611 MNATIONAL BANK RURAL Young Rider (Min 1.25M Ma; metre
) 513 KIWISPAN Junior Rider (Min 1.10 Max 1.20) AMS metre
B15 TRUST HOUSE Horse Height Class (Max 1.20) AMS |0 metre
B20.1 EWEN GLASS Horse Height Class (Max 0.95) 2 phase matre
617 Update Data again? L] metre

618
B18
72 B22

metre
metre
tetre

_‘?/' Do you want ko add and update the Results data now Fram your records?

627 metre
630 Ves Mo metre
B16 metre
B16 Pony Height Class (Max 1.15) AM3 metre

[ITTTTTITTITTTT=

"Do you want to add and update the Results data now from your records?”
Answer Yes — unless you want to cancel the update.

"Do you want to clear out any existing results in this table?”
Answer Yes — unless you want to cancel the update.

The final message tells you when the job is done. While you can make changes directly to this
spreadsheet, we don’t advise that you do this!

Check that the total records in this export (lower left corner of screen) is the same as in the
Check Results — it should be.

Don’t worry about the columns of data you see in this spreadsheet — it is formatted for the ESNZ
system and some columns of information may seem oddly labeled — eg BodyID for the
Membership number. Just trust it. You do not have to do anything with it.

Email file

10.

11.

12.

13.

The final step is to export the file as is using the Main-Events program. There are 2 files that you
should include in the export to the ESNZ — one is a spreadsheet that is attached automatically
and the other is a PDF version of the results that can be posted on their website or used as a
check for the digital file.

You must have the Main-Events PDF writer installed for the program to create the PDF version.

If you don’t have the Main-Events PDF writer installed, go back to the Main-Events Secretaries
page and download the Install Document for Main-Events PDF Writer which has a link to
download it. It is a small program and will not take long to install or download.

Click on Email file and the following will appear

Wh|.Ch IS the name and. loca.tlon Of the PDF flle the When prompted, SAYE the file to the Following location
Main-Events program is going to create of the {lUse COPY and then PASTE into the Save location),
I’eSUltS, ‘When the email opens, click on the m

paperclipfattachment and PASTE this same file name
into the attachment: file name area of vour email.

Follow the directions given which is essentially to You don't need to brawse for i,
copy the full path and file name (highlighted in blue) ;
using Ctrl + C for copy.

Then click on OK.
The next prompt will ask for the highest placing to include, enter the number (eg 10 for 10"

placing). This should match what you have in the Generate Export which is all placings. You
could enter 99 as that will pick up any placing (eg the Placing column is not blank).

The next prompt is instructions asking if you are ready to email the program automatically.
If you have Office Outlook or Office Outlook Express on your machine, choose Yes and the

program will automatically open an email addressed and ready to go. Notice the Results.xls file
is already in place as an attachment.
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14. You must now attach the PDF version of your results by clicking on the paper clip icon or insert
attachment as you would usually do and when prompted for the file name (as shown) — you then
paste in the file location and name from step 11 so that it appears in place and click OK.

Expor‘t ReS |tS L= [E quiestrian Sport M2 - Include unplaced entries?

4Home » siL EET_ »
: b—_—
BadylD : T
W = ABH = : -
L =ar. ERCA A AR R I IER F
: Fram: |anne@main-events.co‘nz {mail. main-events.co.nz) j :]
| To:  |Resuits a
3
1 (o |su ork@main-events.co.nz
L] Insert Attachment [ &
Subject:  RESULTS For Masterkon AP S| 3 &
L attach: EjResults.xls (200 KE) Look in | €3 (R = cF EE- 3
— T INY-2010-C1767-2010-12-01 pdf Trasst P
- T INY-2010-C1472-2010-12-01 pdf Tras=e P
L L PASSES-2010-C1767-2010-12-01 . pdf -2 B
L o NY-2010-C2052-2010-12-01 pof -2 B
L | T PASSES-2010-C2052-2010-12-01, pdf TIH-21
|| Our show results are attached agl = my-2010-C1346-2010-12-01 pef = passE
L File generated: 06/Mar/2011 < e
»
— File name: |LTS-Mastertnn AL Show 2011-2011-02-18 pdf Attach
1 Edit Soutce
L ' L Files of type: |A\I Files [~.7) ﬂ Cancel =
3
: E1E Pof | Make Shortcut to this file A
FR1R Pni

15. You should now have 2 files attached — one the Results.xls file and the other the PDF of your
results. If on completing the export, you get a message about overwriting the Results table, say
YES.

Show Hunter Results

Please note, show hunter results must be emailed to Sandy Richmond at
s.richmond@agisborne.net.nz so that she can check registrations and eligibility for High Points. Once
she has checked these, Sandy will get back to you if any changes are required.

Once you have made the changes, you must send an updated copy back to Sandy who will give you
directions to forward on to the ESNZ on your behalf or she will process on your behalf. You will be
asked during the export if you have Showhunter classes at your show. If YES, then Sandy
Richmond’s email address will be included in the Send to: line. Delete if not show hunter results.

All Other Results
B Manual Email g@@l
Ema|l dlrect[y to results@nzequestrlan.prq.nz - your email Manual Ermnail w
will automatically be addressed to the right person. G oy o e G et i ey
conveniance, we have put all the required taxt info one big dlock

: . mesosge. From ot ame copy i pase e o scpard 513
Please note, a copy is also sent to support@main- st aproee centema s of o messoge,
eventSCOHZ SO We Can CheCk that y0U appear tO be dOIng Email address: [online@nzequestrian.org.nz; support@main-events, co.nz
thlngS COI’I’eCﬂy Subject: Results For Masterton A&P Shaw 2011

Attachment: [The TWO FILES ko attach are located as Follows - copy and
paste inko the attachment FILENAME:

If you can ,t email automatical Iy EriE ICHMain-Events\InvoicesiRESULTS-Masterton AP Show 2011-

[7011-02-18. pdf

Under step 13, you choose NO instead. This will open a M EuentsiResults. s
dlfferent form Wlth a” the InfOI’matIOﬂ you need In VIeW - bUt [Our show results are attached as PDF and in Excel Format as
you will have to copy and paste into an email that you open poecied.

[File generated: 0&/Marf2011

using your standard email program. The ESNZ file can be
found under c:\Main-Events\Results.xls and the pdf version
of the results which MUST go with the xIs file is listed just
above it.

That’s it ... Done!

What if I have to change a result later?

Email emma@nzequestrian.org.nz and she can make the changes manually in the system. You
can'’t regenerate the file once it has been uploaded into the ESNZ system.
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