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How to send results to the ESNZ 
The purpose of this document is to explain the procedure in Main-Events software to export results to 
the ESNZ in a digital form as a spreadsheet so that it can be directly imported into the ESNZ results 
database – thereby eliminating double up on data entry and data entry errors.  
 
The most important thing is to keep your Main-Events program up to date! 

Upgrade to latest version 
First step is to make sure you are up to date with the most current version of the Main-Events software 
as this will contain the latest grades you need to assign to your classes.  
 
If you are a registered user of the software, you will have been instructed to register as a user for the 
www.main-events.com website. It is free.  
 
If you need instructions on how to do this, please email for detailed instructions. 
 
Once your user name and login have been activated by the Main-Events staff, you should will be given 
the Event Code to use under Jump to Event  (as below) which is the Main-Events Secretaries page 
where you can download information on the latest upgrade as well as download the latest upgrade. 
Click on GO to go to that page. 
 

 
 
 
Make sure you click on the (gold star) Favourite near the top right of the details so that this event 
page becomes one of your favourites and is more easily accessible from your MY MAIN-EVENTS 
page.  
 

 
 
You will be prompted to tick YES that you want to receive news and updates from this event by email. 
By ticking yes, any time a new upgrade is available or documentation on how to do things, you will 
receive and email telling you about it and providing a link for you to check it out.  
 
Be sure to click on the green button SAVE to complete the process.  
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Once you are in the Main-Events for Secretaries page, click on the Downloads tab to see what is 
currently available in terms of upgrades.  
 

 
 
The latest upgrade will be near the top. We strongly advise that you download and read the Upgrade 
Documentation  for the latest version by clicking on the download link shown on the right.  
 
To download the Latest Upgrade, you open the PDF document by clicking on the download link on 
the right. A PDF document with instructions How to upgrade your Main-Events Program will open 
similar to the following – look for the link to download the actual upgrade. You may get a warning 
about possible dangers, but this pdf is a safe download for you.  

 
 
The upgrade will only replace your program file (c:\Main-Events\Main-EventsProg.mde) and the 
demodata.mdb file that is installed when you first use the program. It does not touch your existing data 
file.  

To download the new version 

1. Close the Main-Events program and when prompted make a backup of your data.  
2. Open (download) the Upgrade Instructions from the Downloads tab of the Main-Events Secretaries 

page as outlined previously.  
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3. Read and follow the instructions given.  
4. Once you have unzipped the new program file (usually 4 files) successfully, close out of the Winzip 

program and open Main-Events the usual way.  
5. Remember – you will be linked to demodata when you first open the new program so you will have 

to swap back to your Real Data the usual way.  
6. It is always a good idea to make sure that the new version listed in small print just under the heading 

on your main menu page matches the download you have done. If it doesn’t, it may be that you had 
the program open when you did the unzip. 

 
 

ESNZ official grades 
The ESNZ official grades are always updated in the newest version of the software. They do not 
update automatically as the grades are stored with your data file and therefore is not touched by an 
upgrade.  
 
You will need to be on the Standard or Professional version menu to setup the grades (not First 
Steps).  

Import grades to start  

1. Go to SETUP > SECTIONS and then Grades/Levels as shown below.  
 

 
 

2. If your Grades/Levels screen does not show the same codes as above, we suggest you delete 

your existing codes and then click on  from the dark blue band.  
 
To delete all codes, click on the record selector on the far left where the black triangle shows 
and holding down your left mouse button, drag down to the end of the list so they all go black. 
Then click the Delete key on your keyboard.  

 
3. You will be prompted for what event types to bring in – eg enter DR for dressage or S for 

showjumping and show hunters, or SJ for just showjumping etc. Or leave blank to add them all 
to the list.  
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4. Check through the list deleting any that you don’t want and updating the Section link on the left 
if needed. The program will select the section where your Section abbreviation matches the 
Grade Abbreviation as imported. If there is no match, it leaves it blank and you can manually 
make the adjustment.  

Add in new grades 

5. Once you have done this first major import, if there are other grades added by ESNZ with future 

upgrades, you can leave the existing codes in place and click on  again which will add 
new ones to the bottom of the list.  

6. You can also manually add in new codes to the bottom of the list by typing the information in and 
including the specific code under Set Link ID allocated by the ESNZ for that code. The Set Link 
ID is the Event ID you will see under the export file created for each class. These should not be 
changed.  

Import Circuits/Qualifiers 

This is essentially the same process as importing Grades/Levels and is important so that class lists on 
www.main-events.com will link through to the ESNZ web page that displays the most current rankings 
for that type of class.  
 
We advise that you also start by deleting what you have there from an older version of the software (V 

5.1 or earlier) and then clicking on  . The program will import all the qualifiers – you can 
delete those that are not appropriate for your sport.  
 

 
 
It appears on the heading for the class list as follows under See Also so that a rider can click on the 
link NZ Show Jumping Series Leaderboard and it will take them to the ESNZ website and 
appropriate page: 
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If you are running a local area series, you can set up your own here and then enter the link address so 
and appropriate label or description so that a rider clicking on your link would go back to your page. 

Allocate grades to each class 

Once you have the Grades/Levels and the 
Circuits/Qualifiers information in place under 
SETUP, you then ensure that all graded classes 
are assigned the correct grade and where 
appropriate the circuit they are involved with.  
 
You can do this under CLASSES > CLASS 
DETAILS in the area labeled Grading/Levels as 
shown on the right by selecting from the drop lists.  
 
IMPORTANT – you must also specify the 
Height/Distance for showjumping and showhunter 
fences. Set it to the highest of fences in the class 
(eg 1.20 for 1.20 metre) or where the highest fence 
is specified as 1.10m to 1.20m – then enter the 
average height eg 1.15.  
 
DO NOT type in the m for metre. The Height/Distance for exporting to the ESNZ database should be 
numeric only.  
 
You can also enter and check grades once your classes are set up from RESULTS > EXPORT > 
Check Clases option. This is provided as a last minute check for the export routine to make sure you 
have all up to date – but is also a quick way to get the grades and circuits into place from one screen.  
 

 
 
 You should fill in the three columns as appropriate - Official Grade,Official Circuit Qualifier and the 
Height/Distance. Distance is used for endurance and eventing.  If your show has a lot of other 

classes not related to ESNZ or equestrian sport, you may want to use the option  along 
the menu line to focus on only those classes needed. 

What are the grades? 

You may have to ask a judge or other committee member for help if you can’t work out what grades 
are to be associated with a class. We suggest that you make sure for next show that the grade is 
obvious in the class title.  
 
The following showjumping grades were given to us by Fiona Bentley from the ESNZ which should 
help translate those “article” classes that don’t say A1 or A5 etc. 
 
238 1.1 -   A1 
238.1.2 –  AM3 
238 1.3 –  AM 4 
238 2.1 –  A2 
238 2.2 –  AM5 

238 2.3 –  A6 
239   Table C 
274.5.1 –  like an A1 
274 5.2 –  like an A3 
274 5.3 –  like an A5 
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Import ESNZ data files 
As part of the digital export routine, the Main-Events program can check horse and rider registrations 
as you enter them into the system. This helps with accuracy of data input so that when you do export 
the results they will be more accurate.  
 
It also highlights lapsed registrations and memberships for you to action.  
 
This area requires you to be on the email list to receive the horses.xls and riders.xls files from the 
ESNZ which are sent out every two weeks during the show season. If you do not receive these emails, 
contact emma@nzequestrian.org.nz for details. 

Import Horse & Rider Registration info 

Every time you upgrade your Main-Events software, you will be expected to upload the horses and 
riders registrations files again. These files are not included with the software as they need to be as up 
to date as possible.  
 
Once you receive your email with the riders and horses spreadsheets attached, save them to a 
location where you will know where they are. Newer versions can be saved to replace existing copies.  
 

 
 
I would suggest that you save the files to your Desktop to make 
them easy to find. It doesn’t matter to Main-Events where you 
save them, but to be on the safe side, save them to the same 
place each time and choose YES to overwrite existing copies. 
 
In this way you can ensure you are not importing older files by 
mistake.  
 

Importing the spreadsheets in Main-Events 

1. Go to OTHER > IMPORT DATA > Software Specific.  
 

 
 

2. From Import 2 – Horse Registrations form ESNZ, use the small browse button on the right to 
find the file to import. Navigate through to where you saved the Horses.xls file and click on it. It 
will then appear in the text box as shown and a small window will open asking if you want to 



Main-Events for Show Management V 5.3.* 

 7 

import now. Click on Yes.  
 

3. Repeat the same step for Import 2 – Horse Bridge/ID Numbers from ESNZ looking for the 
ESNZIDNumbers.xls file. You do this AFTER you have imported the Horses file above! 
 

4. Repeat the same step for Import 3 – Rider/Membership info 
from ESNZ looking for the Riders.xls file.  If you receive an Enter 
Parameter Value message similar to the following, it means that a 
column of data has not been labeled to exactly match the import 
specifications. This does not stop the import procedure but the 
column specified will not have any data in it. Just click on OK.  
 

5. Once you have finished, it is always a good idea to just check that the data does look as you 
would expect it under the Horses Reg and the Riders Reg. This shows you the raw data as 
imported but it is NOT the area you use to check registrations. This is done elsewhere. 
 

 
 

Checking registration when entering data 
Once the horse and rider information has been loaded into the Main-Events system from the two 
spreadsheet files sent out by the ESNZ, the program is ready to check entries as you put them in.  
 

Tick the option to check registrations automatically 

As Main-Events caters for more than just equestrian, you don’t always need to check for registrations. 
There is a default you can turn off or on when checking registrations. This is under the SETUP > 
EVENT DETAILS > Set Defaults.  
 
To have the program automatically check registrations as you enter data, you must turn this ON by 
ticking the option YES – I have loaded the registration details under Do you want to check 
registrations automatically? 
 

 

Horses 

Once the option above is turned on, when you enter a horse into the 
system and enter a numeric value in the registration column as 
follows, the program will automatically check that the horse and 
registration match and that the registration does not expire before 
the end date of your show.  
 
The end date of your show is as set up for the Show Finish Date under SETUP > EVENT DETAILS > 
Show Details (above right). It is important to the checking routines that this date is correct! 
 
Enter the horse name and then enter the registration number. 
Press <ENTER> or <TAB> to move to the next column for Back 
No. If the number turns red, it means there is a problem.  
 
Check the sticker again for the name and the registration number to make sure you did not make a 
data entry error. Make the correction and press <ENTER> or <TAB> through to the Bk No column 
again. If it turns blue then all is well.  If it is still red, you should double click on the horse’s name 
(Tiger Tale LS) to open the Entry Details window which will show you the registration expiry date. If 
this is highlighted in red, it shows the horse’s registration will run out before the end of your show.  
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You will also notice in 
red down on the lower 
part of the screen, the 
disciplines that the 
horse is listed for.  
 
In the example shown, 
the horse is only 
registered for 
showjumping (SJ 
Yes). Also on the far 
right in red will be the 
reason the registration 
has been highlighted 
as incorrect.  
The reasons will be one of the following: 
 
Registration not current which means that the horse and number are correct but their registration 

will have expired or is due to expire.  
Registration not found means that either the horse name does not exist in the data file and/or 

the registration number is not correct for the horse’s name. 
Entry name does not match Reg. number  which means the registration number does exist in 

the database, but not with the associated horse name. This can often be 
the case where a prefix has been added to a horse’s name in which case 
you ignore the message.  

To find a registration 

All too often the rider will enter a new horse without stickers – “they are in the mail” or you may accept 
an entry by email and it comes without the registration number. At any stage, you can use the Entry 
Details area to find the registration number. 
 

 
 

Click on the small button  with the binoculars and arrow just to the right of the horse’s registration 
number. The program will then bring up a list of horses that are possible matches for the first five 
letters of the horses name and the registration number. So in this case, the list shows all horses with 
Tiger in the name.  
 
From there it is usually a simple process to try and match the first 5 letters in the horse’s name. You 
can then copy the registration number using the right mouse button short cut menu to copy the Horse 
ID and paste it into the appropriate area on the Entry Details screen. Or you can change the horse 
name to suit.  
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Don’t forget to then click on  to update the information on registration expiry 
dates etc. for the horse.  
 
If you want to search on any other combination of letters (eg Tale instead of Tiger) then change the 
horse name to show the 5 letters of what you want to search for so they are the first 5 characters of 
the horse name on display. Make sure you fix up the name afterwards! 

Riders 

When entering a rider for the first time, you enter their last 
name followed by comma and space and then their first 
name. At this stage, you are prompted to open the small Add 
to Competitors screen.  
 
Enter their membership number, and if both the rider’s name 
and membership number match, the program will then display 
their expiry date, area, membership type and if appropriate 
their date of birth (for Junior and Young riders) - similar to on 
the right.  
 
As with horses, if you have the rider’s name but not their 
membership number, you can click on the small button with 
the binoculars and arrow to bring up a list of riders with the 
same last name. Highlight the number you want and then click with your right mouse button to copy 
the number and then paste into the appropriate space.  
 
Click on the binoculars again to close the membership list. Notice the date you last uploaded a new 
horse and rider registration file is displayed in the top right of the Rider’s popup. This helps to make 
sure you are working with current data.  
 

IMPORTANT – expired members are not part of the ESNZ export file 

Please note that members who are not up to date are not included in the ESNZ data file. This means 
you will not find them if you look for them!  

Checking registrations all at once 

As you are processing data, you will find horses and riders who are not up to date. Often they will tell 
you they are currently with the ESNZ being processed.  
 
Carry on entering horse and rider information based on what you have as just before the show, you 
can use the latest import files to do a once over the whole lot of horses and/or riders at once to 
highlight those that are still not current. At this stage you can then do searches for matching names etc 
from this one area. 
 
This is done through the HORSES > REGISTRATION area where you can check both horse and 
member status.  
 

c 
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Horses 

This will show all horses entered in your show (or the Main-Events database if you kept all horses 

during a rollover). Click on   so that the program moves through all horse records 
in view, checks the registration and then updates the Expiry Dates and Registration type.  
 
You will see in red any warnings about the registrations. By sorting A to Z (ascending) on the expiry 
date column, you will see in red which are the issues.  Click into the column and use the AZ button 
from the toolbar or right mouse click and choose AZ sort from the shortcut menu that appears. 
 
If you are doing this check after the show, you will notice there is a column showing the Prize Money 
won. Where time is of the essence in preparing data for export to the ESNZ, focus on those that won 
prize money! 
 
There is also an option to have the program check horses without a registration number and if there is 
a horse in the ESNZ file with the exact same name, it will add in their registration number – but ONLY 
if the registration number is currently blank.  
 

Click on  near the top of the form.  

Riders 

As with the horses, this will show all riders and handlers involved in your show – or all if you chose to 
keep all riders during a rollover. We advise however that you do not do this – it is a better check to 
have to enter these each time. 
 

 
 
As with horses, you should recheck registrations with each new import and as a final check before 
your show and afterwards. Again there is also an option to retrieve membership numbers from the 
ESNZ data that are currently blank and are an exact match for the first and last name.  

Popup View 

If you are working through your horses and riders lists trying to find registration or membership 
numbers, the program has a popup feature that makes it easier for you to find what you are looking 
for.  
 
If you are working with horses, the horse list pops up and if working with riders, it is the riders list 
popup that appears.  
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To use this feature, click on the  from the menu line. You will be asked for part of the 
name to search. In our example, we are looking for Cortaflex Swinger’s registration so have entered 
Cortaflex when prompted above (it is not case sensitive) and the following list (below) will appear on 
the right hand side as a popup window you can move around to suit.  
 

 
 
It is then easy to find, copy the registration into place on the left.  
 
Be sure to recheck registrations to get the other information to appear – expiry dates and disciplines 
registered for. 

Rider Lookup 

The rider lookup shows all riders currently registered with the ESNZ.   
 
You can use your sort and filter buttons for example to find all riders in your area so that you can ask 
them to help pick up rails or do other things on the day.  

Horse Lookup 

The horse lookup is a list of all horses registered with the ESNZ that you can use to find a horse if the 
Popup option doesn’t work. It really is a last resort as it is a big list to work through! 

 

What do you do about horses or riders that are not registered? 

For ESNZ graded competitions, the ESNZ would expect that you not allow an unregistered horse or 
rider to start at your show as it affects the insurance cover for your show. 
 
This is something that you will need to discuss with the committee and be very clear in your own mind 
as to what policy you intend to follow. By checking registrations using Main-Events and an up to date 
ESNZ data file, it should be easier to find these horses and riders.  
 
Use Report 273 - Missing Registrations/Memberships to print lists of unregistered riders and horses 
for selected classes – eg select your ESNZ graded classes only.   
 

Enter results 
Enter results your usual way making sure to add in the percentage score under the Final Score 
column for dressage and showhunters and any points for both.  
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Once your results are entered into Main-Events and checked using a print out, you are ready to export 
the results to the ESNZ using the new digital export format.  
 

 

Export results 

Go to RESULTS > EXPORT to begin the process of exporting results in the required format.   

Select Classes 

Moving left to right along the menu line, start by selecting the classes you want to include in your 
export file. This area is the same format as choosing classes to report on in the Print Reports area of 
the program.  
 

 
 

Select the Section from the drop list (eg Show Jumping as shown above) and then TICK AS 
FILTERED using the funnel with the one tick (left) to select just showjumping. You can then 

select another discipline if needed.  
 
Show Hunter Results 
At this stage, all showhunter results are to be emailed through to Sandy Richmond for checking before 
you submit to the ESNZ. Therefore, as a first step, you should follow these export routines selecting 
just show hunter classes and then email through to Sandy. She will check the registrations and points 
to ensure all is correct and will let you know of any changes required. 
 
All other Results 
These are to be emailed directly to the ESNZ – it doesn’t matter what discipline as the Grade you 
linked to the class is indicative of the discipline.  

Check Classes 

This is provided as a last minute check for the export routine to make sure you have all up to date – 
but is also a quick way to get the grades and circuits into place from one screen (see page 5). If you 
come into this screen and there are no classes showing, check that you have in fact ticked classes 
under Select Classes. Otherwise, you should only see the classes you have selected. 
 

1. From the drop list at the top of the form, make sure you select Equestrian Sport NZ from the 
Specific drop list as shown below. Other formats will be added to this list in future.  
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2. The ESNZ only records horses that have placed so do not tick the Include unplaced entries.  
 

 
 
 You should ensure the three columns for Official Grade,Official Circuit Qualifier and the 
Height/Distance are filled in correctly. Distance is used for endurance and eventing. 
 

3. Make corrections as needed before sending data off to the ESNZ. 

Check results 

4. Check Results gives you a chance to do last minute checks for membership and registration 
data as well as whether you have recorded prize money, scores and points correctly.  
 

 
 

5. You can also double click on the Entry Name (horse) or the Competitor (rider) and a small 
Popup form opens that you can use to check for registrations – click on the small binoculars and 
arrow button near the upper right.  
 

6. It is always a good idea to check how many results are involved in your export so that you can 
confirm that number in the Generate Export form.  
 

 
 
Look to see how many records there are in the Results for the Selected classes on the lower left 
of the screen where it will show Record 1 (or ?) of in this case 469 results. This is 469 placings 
to be exported.  

Generate Export 

7. When happy with all the information so far, then click on Generate Export. NOTE the export will 
by default include all horses and not just those with placings. This is a request of the ESNZ.  
 
You will be prompted to answer two questions during the process.  
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”Do you want to add and update the Results data now from your records?” 
 
     Answer Yes – unless you want to cancel the update.  
 
”Do you want to clear out any existing results in this table?” 
 
     Answer Yes – unless you want to cancel the update.  
 

8. The final message tells you when the job is done. While you can make changes directly to this 
spreadsheet, we don’t advise that you do this! 
 

9. Check that the total records in this export (lower left corner of screen) is the same as in the 
Check Results – it should be.  
 
Don’t worry about the columns of data you see in this spreadsheet – it is formatted for the ESNZ 
system and some columns of information may seem oddly labeled – eg BodyID for the 
Membership number.  Just trust it. You do not have to do anything with it.  

Email file 

10. The final step is to export the file as is using the Main-Events program. There are 2 files that you 
should include in the export to the ESNZ – one is a spreadsheet that is attached automatically 
and the other is a PDF version of the results that can be posted on their website or used as a 
check for the digital file.  
 
You must have the Main-Events PDF writer installed for the program to create the PDF version.  
 
If you don’t have the Main-Events PDF writer installed, go back to the Main-Events Secretaries 
page and download the Install Document for Main-Events PDF Writer which has a link to 
download it. It is a small program and will not take long to install or download.  
 

11. Click on Email file and the following will appear 
which is the name and location of the PDF file the 
Main-Events program is going to create of the 
results.  
 
Follow the directions given which is essentially to 
copy the full path and file name (highlighted in blue) 
using Ctrl + C for copy.  
 
Then click on OK. 
 

12. The next prompt will ask for the highest placing to include, enter the number (eg 10 for 10
th
 

placing). This should match what you have in the Generate Export which is all placings. You 
could enter 99 as that will pick up any placing (eg the Placing column is not blank).  
 

13. The next prompt is instructions asking if you are ready to email the program automatically.  
 
If you have Office Outlook or Office Outlook Express on your machine, choose Yes and the 
program will automatically open an email addressed and ready to go. Notice the Results.xls file 
is already in place as an attachment.  
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14. You must now attach the PDF version of your results by clicking on the paper clip icon or insert 
attachment as you would usually do and when prompted for the file name (as shown) – you then 
paste in the file location and name from step 11 so that it appears in place and click OK.  
 

 
 

15. You should now have 2 files attached – one the Results.xls file and the other the PDF of your 
results. If on completing the export, you get a message about overwriting the Results table, say 
YES. 

Show Hunter Results 

Please note, show hunter results must be emailed to Sandy Richmond at 
s.richmond@gisborne.net.nz so that she can check registrations and eligibility for High Points. Once 
she has checked these, Sandy will get back to you if any changes are required.  
 
Once you have made the changes, you must send an updated copy back to Sandy who will give you 
directions to forward on to the ESNZ on your behalf or she will process on your behalf. You will be 
asked during the export if you have Showhunter classes at your show. If YES, then Sandy 
Richmond’s email address will be included in the Send to: line. Delete if not show hunter results. 

All Other Results 

Email directly to results@nzequestrian.org.nz  - your email 
will automatically be addressed to the right person.  
 
Please note, a copy is also sent to support@main-
events.co.nz so we can check that you appear to be doing 
things correctly.  

If you can’t email automatically 

Under step 13, you choose NO instead. This will open a 
different form with all the information you need in view – but 
you will have to copy and paste into an email that you open 
using your standard email program. The ESNZ file can be 
found under c:\Main-Events\Results.xls and the pdf version 
of the results which MUST go with the xls file is listed just 
above it.  
 

That’s it … Done! 

What if I have to change a result later? 

Email emma@nzequestrian.org.nz and she can make the changes manually in the system. You 
can’t regenerate the file once it has been uploaded into the ESNZ system. 


